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Project Manager 
Reports to


Head of Property and Assets
Responsible for: Directly
1
Total staff managed

Architectural Technician
Working environment
Office/ Hybrid/ On Site
Purpose of role

· To be responsible for managing and delivering Council Property and Asset projects, ensuring excellent governance arrangements throughout
· To ensure that each project is managed using PRINCE2 principles, aligned to the organisation’s strategic objectives and ensure that benefits and outcomes are identified and realized within agreed quality, time and resource constraints
Corporate responsibilities

1. Maintain an awareness of the broader strategic issues affecting the council and how they shape the wider programmes within which individual projects are commissioned in order to inform the context for effective project management
2. To engage with and support Council Officers in delivering PRINCE2 projects which achieve outcomes for the GY Borough against the Corporate Plan and Annual Action Plan.

3. To produce and maintain project documentation for workstream activities including all project and work packages
4. Work closely with the respective managers to develop the direction of the project, ensuring that actions and tasks are delivered against the PID and workplan.
5. To ensure that the business benefits arising from all projects are identified, realized and reported
6. Ensure project governance arrangements are managed effectively and that they adhere to the Council’s policies and processes
7. Collect information about projects’ outcomes and successes and assist the Press Manager in information and communication activities.

8. To monitor the progress of assigned project plans and to draft highlight reports for the relevant Board/Committee on all relevant matters, including project variations, change control and risk management
9. Ensure any risks, issues or exception identified within the project(s) are resolved promptly and/or escalated to the Head of Property and Assets. 
10. Ensure effective financial management controls are in place to provide timely budget monitoring information
11. Ensure that benefits and outcomes are on track for delivery as part of project delivery phase and benefits are realized once projects move to business as usual
12. Any other work required and as directed within the confines of the existing grading and post
These responsibilities may change subject to consultation with the post holder
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	Project Manager 

	Experience/

Knowledge
	Demonstrates practical experience of co-ordinating, leading and managing organisational wide projects using formal project management methodology
Demonstrates knowledge and experience of managing PRINCE2 structured projects 
Experience of delivering projects and the ability to work collaboratively and influence others to achieve project outcomes

Experience of multi-disciplinary team working 

Possess a clear understanding of the relevance of strong governance, financial and performance regimes

Experience of liaising with managers, employees and other stakeholders on a wide range of project issues

Demonstrates that they can manage multiple priorities 

	


	Qualifications
	Relevant degree or equivalent qualification
Prince2 Project Management (or equivalent)

	

	Competencies
	Ability to prioritise workload

Capable of achieving targets under pressure and against tight deadlines

Ability to self -motivate and deliver projects with irregular input from others
Clarity of thought and ability to process complex information 

Ability to communicate across a range of levels of understanding

Influencing, persuading and negotiating skills

Partnership and consensus building abilities
Good presentation skills
Demonstrates good listening skills and is able to respond to the diverse needs of others

	

	Personal Qualities and Attributes
	Self-awareness

Openness and honesty
Personal resilience
Probity and integrity
Fairness and consistency
Highly developed political acumen and astuteness
Ability to challenge self and colleagues constructively and sensitively

	

	Personal

Circumstances
	The job may involve some evening and occasional weekend working


