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Senior Conservation Officer

Reports to:			Strategic Planning Manager

Responsible for - Directly:	Nil

Total staff managed:		Nil

Working environment:	Hybrid/Site Visits

Working hours: 	37 hours per week


Purpose of role:
To provide advice in all matters relating to Listed Buildings, conservation areas and associated heritage and historic environment issues. 
To assist in the provision of an effective and efficient planning service in order to meet prescribed targets and provide a quality service to its customers.
Key result areas:
· Provision of professional and robust advice to enable the Council properly consider matters of heritage significance when undertaking statutory duties.
· To contribute to the delivery of heritage related projects including our HAZ programme.
· To maintain an up to date set of Conservation Area Appraisals.
Main responsibilities
· To advise and comment on applications for listed building consent and planning permission, and matters of enforcement affecting historic buildings within the Borough.
· To provide advice and guidance on the maintenance, repair, conservation and enhancement of historic buildings and the historic built environment.
· To assist in the preparation of the Council’s Local Plan and other planning policies relevant to the historic environment. 
· To contribute to building and other surveys, research and analysis and the preparation of reports.
· To contribute to the preparation of schemes, funding bids and applications for the repair and enhancement of the historic built environment.
· To undertake Conservation Area reviews and to keep Conservation Area Appraisals up to date.
· To provide support with the administration of grant schemes.
· Dealing with general conservation issues and enquiries.
· To maintain records related to the borough council’s conservation function.
· To oversee the Council’s contract with English Heritage for the management of the Caister Roman Fort.  
· To undertake any other duties consistent with those listed above and appropriate to the title and grade of the post.
The above may change subject to consultation with the post holder.
This job description sets out the duties and responsibilities of the job at the time when it was drawn up. Such duties and responsibilities may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot in themselves justify a reconsideration of the grading of the job.


Person Specification
1. Experience/ Knowledge

Essential
1.1 Experience of working with historic buildings and within the heritage sector.
1.2 Understanding of all relevant legislations.

2. Qualifications & Skills 

Essential 
2.1 Qualification in town planning, historic building conservation, conservation or related discipline.
2.2 Educated to degree level.
2.3 IHBC membership.
2.4 Ability to read and understand architect plans.
2.5 Good negotiating skills.
2.6 Ability to draw freehand.
2.7 Understanding of conservation law and legislation. 
2.8 Able to explain technical and legal issues to non-professionals in a clear and concise manner.
2.9 Able to present information to committees and public meetings.
2.10 Able to write simple, concise reports and letters.
2.11 Able to use a PC and demonstrate a good level of computer literacy. 

3. Personal Qualities and Attributes
3.1. Self-awareness
3.2. Openness and honesty
3.3. Personal resilience
3.4. Ability to work under pressure
3.5. Probity and integrity
3.6. Fairness and consistency
3.7. Highly developed political acumen and astuteness
3.8. Ability to challenge self and colleagues constructively and sensitively.

The following criteria will be tested at interview stage and does not need to be evidenced in an application form, CV or covering letter

4. Agreed Behaviours Framework
4.1. Putting Great Yarmouth first
4.2. Effective and open communication
4.3. Respecting others
4.4. Working together
4.5. Embracing change
4.6. Taking personal responsibility

5. Additional requirements 
5.1. Climb ladders and negotiate scaffolding.
5.2. Ability to undertake site/home visits to customers.
5.3. Full driving license and access to car for business use.
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