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JOB TITLE: Management Accountant

Reports to:			Senior Accountant

Responsible for - Directly:	None

Total staff managed:		None

Working environment:	Office

Working hours: 	Full time (37 hours over a 5 day week) 

                                                          Permanent 	

Purpose of role 

· To be responsible for providing proactive financial advice and support to a range of services across the Council;

· Supporting budget holders and managers in setting and monitoring the budgets (which could include capital and revenue) within their area of responsibility;

· To ensure that the annual Statement of Accounts are prepared accurately within the required timescales;

· To perform such tasks to ensure that an efficient and effective finance function operates for the Council.
Main responsibilities
Corporate responsibilities
·  To understand the Corporate Plan priorities and values and contribute to the delivery of these in the provision of high quality services;

· Work across the Council to achieve goals and contribute to the delivery of the Council’s objectives;

· Work with a collaborative approach to service delivery across the Council;

·  Contribute to the Council’s financial strategy and business strategy which inform the setting of the Council revenue and capital budgets annually;

· To ensure the production of the statutory statement of accounts within the agreed timescales. 

	
Operational responsibilities 
· To provide financial advice on service changes, projects and support the development of business cases and plans.

· To proactively engage with services and provide proactive financial management advise to support managers in their aims and objectives and delivering change.

· To assist in the preparation of the Statement of Accounts in accordance with proper practices, eg relevant codes of practice and any statutory requirements for those services which have been allocated to the post holder.

· To complete grant claims and financial and statistical returns for those services allocated to the post holder.

· To undertake monthly reporting for the services which have been allocated to the post holder, including accruals of income and expenditure, profiling of budgets and transfer of budget as required.

· To prepare annual budgets in liaison with Managers, and to provide them with any financial assistance necessary to deliver their service plans.

· To be responsible for the reconciliation on a monthly basis of such accounts which are within the post holders area of responsibility.

· To prepare financial reports and appraisals and to present such reports to managers and elected members as necessary.

· To provide cover for the Finance Manager and other officers in their absence as necessary.

· To undertake systems administration on the Financial Management System as required including the production of system reports.

· To interpret changes in legislation and financial guidance that are relevant to the services being support and local government finance. 

· To carry out such duties as are required and are commensurate with the grade of the post.
 The above may change subject to consultation with the post holder.
This job description sets out the duties and responsibilities of the job at the time when it was drawn up. Such duties and responsibilities may vary from time to time without changing the general character of the duties or the level of responsibility entailed. Such variations are a common occurrence and cannot in themselves justify a reconsideration of the grading of the job.


Person Specification
1. Experience/ Knowledge

Essential
· Working within the finance team of a similar sized organisation
· Experience of working on financial management systems
· Advance excel skills
· Sound knowledge of financial/budgetary control in a large organisation preferably local government

Desirable 
· Experience of local government finance
· Experience of working in a political environment and political awareness, with the ability to exercise discretion, judgement and confidentiality
· Experience of producing management accounts

2. Qualifications & Skills 

Essential 
· AAT qualified
· Evidence of continued professional development
· Excellent IT skills, including Excel, Word, PowerPoint and financial information systems

3. Personal Qualities and Attributes
· Self-awareness
· Openness and honesty
· Personal resilience
· Self-motivation and the ability to prioritise workload to achieve challenging deadlines
· Probity and integrity
· Fairness and consistency
· Ability to challenge self and colleagues constructively and sensitively
· Ability to contribute to and work as a member of a team
· Able to work on your own initiative 
· Clarity of thought and the ability to process complex information and communicate in both written and non-written formats to non-financial colleagues and members
· Able to undertake research to evaluate and resolve complex financial matters
· Analytical thinking

4. Behaviours
· Effective and open communication.
· Work together.
· Taking Personal Responsibility.
· Putting Great Yarmouth first.
· Respecting others.
· Embracing change.
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